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Mather Preschool & Club Mather 
Preschool and Child Care Center 
Parent Handbook 
 
Dear Parents and Families; 
The Staff and Board of Directors of Mather Preschool and Club Mather would like 
to take this opportunity to welcome your family to our preschool and child care 
center! 
We hope this Parent Handbook will answer any questions you have about our 
program. However, if you do have any questions or concerns that are not 
covered in this Handbook, please feel free to talk to your 
child’s Teacher or the classroom Program Director, or to me. 
Open lines of communication between home and child care, 
are essential to the well-being of your child. 
Thank you for choosing Mather Preschool and Club Mather! 
 

Jill McGraw Lindeman, MS Ed 

Executive Director 
Jillm.mather@gmail.com 
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This Handbook contains the following policy 
sections: 
2. About Mather Preschool & Club Mather 
    Our Mission and Philosophy 
3. Our Curriculum: 
    The Creative Curriculum and Emergent Curriculum 
    What is Developmentally Appropriate Practice? 
4. Creativity is Craft-less 
    Your Child’s Day 
    Rest Time 
5. Field Trips 
    Outdoor Play and Physical Activity 
    Sunscreen 
    TV/ Video Policy 
    Homework 
6. Potty Training 
    Non-Discrimination 
    Licensing Inspection 
    Safer Cleaning, Disinfection, and Pest Control 
7. Discipline Policy 
10. Parental Involvement 
      Parents and Teachers as Partners 
      Birthdays and Celebrations, Treat Policy 
11. Clothing Policy 
      Personal Items 
      Prayer 
      Refer a Friend 
12. Meals and Snacks 
      Medication Policy 
   

 

13. Immunization and Medical Records  
      Washing Hands, Fingernail Hygiene, and 
      Brushing Teeth 
      Illness, Injury, and Emergency Procedures 
14. Safety Issues 
      Signing Children In and Out 
      Children with Different Abilities 
      Custody Issues 
15. In Case of Accidents 
      Emergency Evacuation Procedures 
      Facility Lockdowns and Drills 
      Transportation 
16. Fee Policies 
      Registration, Tuition/ Additional Services 
      Vacation, Sick Days, and Absences 
      If No Tuition is Paid 
      Returned Checks 
      Late Pick-up Policy 
17. Non-Profit Status/ Donations Welcome! 
      Withdrawing your Child 
      Holiday Closings 
18. But what are They Learning? 
      (Daily Activities and What They Teach) 
22. CACFP Connection: information about the       
      Child Care Food Program 
24. Parent and Volunteer Code of Conduct 
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About Mather Preschool and Club Mather; 

Jill McGraw Lindeman first opened Mather Preschool in 1993, as Rosemont Playschool--a Family Child 

Care Home. Before that, she graduated from Penn State with a Bachelor of Science Degree in 

Business Administration, and then worked as a restaurant manager for seven years. 

 

While Jill was a Family Child Care Provider, she went back to college to take early childhood education 

courses, so she could provide an excellent early childhood education program for both her own children 

and her family child care children. In her eight years in family child care, she completed course work 

and internships to earn her California Child Development Program Director (Multi-Site Management 

and Training) Credential.  

 

Jill opened Rosemont Playschool as a Child Care Center in 2001. She chose to create a nonprofit 

corporation, Rosemont Playschool, Inc., with a parent board of directors to administer the center, in 

order to keep children’s needs and interests more important than bottom-line profits. We changed the 

center’s name to “Mather Preschool,” and named our School-Age Child Development program “Club 

Mather” in 2007, when we moved to our current location. 

 

 

Our Mission and Philosophy; 

The mission of Mather Preschool and Club Mather Child Care Center is to provide a high-quality 

educational, caring, and safe environment for the children and families enrolled here. Specifically, the 

child development team seeks: 

• To teach children to respect themselves, others and 

their environment. 

• To provide a safe, nurturing and developmentally 

appropriate educational program, in alignment with 

State Standards (California’s Desired Results for 

Children and Families). 

• To develop creativity and critical thinking skills in 

children. 

• To provide for children's social and emotional 

development. 

• To provide opportunities for staff to grow through 

professional development. 

• To provide resources for parents as needed as well as 

child development information. 

• To enable administration to act as a support system for 

parents and staff. 

 

NOTE: The masculine pronouns (“he” and “him”) are used on odd pages, and feminine pronouns (“she” 

and “her” are used on even pages throughout this handbook. 
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OUR CURRICULUM; At Mather Preschool & Club Mather, Master Teachers may choose to use either a  

Reggio-Emilia Project Approach curriculum, or use the Creative Curriculum. Please see the following websites for 
brief overviews of each: 
 
http://www.education.com/magazine/article/Reggio_Emilia/ 
 
www.teachingstrategies.com/Curriculum 
 
The Infant and Toddler Programs consider the relationships between the children, 
parents, teachers and community members as the basis of appropriate curriculum for 
the very young. The daily interactions within the daily routine; feeding, changing, 
napping, playing, and cuddling, are the curriculum for the youngest children. 
 
In the Preschool Programs, the teachers set the stage for early childhood education, 
by organizing the classroom environment to support free choice and active learning.The curriculum sets specific 
goals and activities, and provides for up to 10 interest areas, including table toys, blocks, sand and water play, 
science, literacy, and outdoor play. 
 
Our “Club Mather” School-Age Child Care Program enriches the knowledge children gain at school, by 
supporting and enriching the elementary school curriculum. School-agers also enjoy relaxation and social 
experiences that complement their education in our Club Mather Program. 
 
Assessments:  
Families of children ages 0 – 5 years are given the opportunity to complete the Ages and Stages Questionnaires 
(ASQ), including the Social and Emotional (ASQ-SE) component, at enrollment. These Questionnaires help 
parents better understand their child’s developmental level. If parents or teachers have concerns after enrollment, 
another ASQ and/ or ASQ-SE anytime after that. 
 
Twice yearly, Teachers complete the State of California’s Desired Results Developmental Profile (DRDP) 
assessments on all regularly enrolled children in our Infant through Pre-K-age programs. We will share the DRDP 
with you at scheduled Parent-Teacher Conferences in the months of November and May. The DRDP provides 
very important information to you and your child’s teacher about your child’s developmental progress, and help 
the teachers plan and provide appropriate lessons for the children. 
 
What is Developmentally Appropriate Practice? 
You will notice that our classrooms have a lot of bustle and noise, and that children are up doing things, talking, 
playing, and exploring. Such a classroom environment differs from the old grade-school images of a teacher 
doing a lot of talking at a blackboard while children sit and listen quietly at their desks. 
 
Research and experience tell us that to be effective with young children, teaching practices need to be 
“developmentally appropriate.” What this means is simply that educators need to think first about what young 
children are like and then create an environment and experiences that are in tune with children’s characteristics.  
 
Early childhood, after all, is a time of life quite different from adulthood, and even from the later school years. 
Children ages 0 - 6 learn far better through direct interactive experiences than through just listening to someone 
talk. They learn extraordinary amounts through play and exploration. And the younger the children are, the more 
what they learn needs to be relevant and interesting on the day they learn it, not just in the context of some future 
learning. 
 
Based on such knowledge about what children of this age are like, we designed our program to fit them. It works 
a lot better than trying to redesign children! A developmentally appropriate program like ours is age-appropriate. 
But that’s not all. To make the program a good place for every child, we gear our classroom environment and 
activities to this community and the families involved. We’re eager to learn as much as we can about each child’s 
family, cultural background, past experiences, and current circumstances. With this knowledge, we work to create 
a program that fits the children and the families we serve. 

 

http://www.education.com/magazine/article/Reggio_Emilia/
http://www.teachingstrategies.com/Curriculum
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Creativity is Craftless. 
Remember when you attempted to put together your child’s first instructions-
enclosed, all parts-included, no-batteries-required toy? So many steps had to 
be done a certain way that you had to refer to the instructions many times. 
And, if you are like most of us, you felt uncertain, inept, and uncoordinated. 
When a child is asked to duplicate a given pattern, following a series of steps 
that result in an end product, the same feelings emerge. Class craft projects 
may be cute to put in the family scrapbook, or nice to send to Grandma, but 
they do little for your child’s self-esteem, cognitive development, or creativity. 
That is why blank paper, scissors, paint, markers, glue, and a variety of other 
materials are available at all times in our classrooms. Children are 
encouraged to use the materials to make their own creations. 
When we do a new or special art activity with children, we may introduce a 
new material or even demonstrate possible ways to use some tools and materials, but the children 
themselves decide what they want to create, and how.          
The children care more, learn more, and enjoy an activity more when they produce their own creations-
-not copies of ours! 
 
Your Child’s Day; 
You will find a detailed description of your child’s classroom’s daily routine in Mather Preschool’s 
brochures, Infant and Toddler Programs and Preschool Programs, and posted routines in the 
classrooms. 
 
Rest Periods; 
After hours of fun, exciting educational activities, your child needs rest. For infants under one year, we 
provide the crib and sheet, and ask that you provide two blanket sleepers, as described in our “Safe 
Sleep” policy. We will alternate the blanket sleepers, as we wash one every day with the sheets, so 
please make sure they are clearly and permanently marked with your baby’s name.  
We provide the cot or nap mat, and sheet, for your child age one to five, and wash these in accordance 
with state regulations. Please provide your child with a blanket that she can leave at school. We will 
wash these blankets weekly with the sheets, so it is important that they are marked with something 
permanent. 
Kindergarteners and older preschoolers, who are “non-nappers,” are asked to relax on a cot or mat, 
and read or look at a book, for about a half-hour of “down-time” each day, and the same “gear” 
requirements apply to them as to the younger preschoolers.  
   
Field Trips; 
Field Trips are a great way to teach, by giving your child hands-on, real-world experiences. 
For Infants and Toddlers, “Field Trip” means a walk in the stroller.  
 
Teachers of older children will occasionally take a spontaneous walk in the neighborhood or to a nearby 
park. Other than spontaneous walks, we will notify parents in advance of all trips, and ask for parent 
volunteers to help drive and chaperone. Some of our trips do have a related fee. Child safety seats will 
be used as required by state law.  
 
Early Preschool Children (Two-year-olds) MAY take an occasional walk to the park, but will not go on 
“real” field trips unless accompanied by a parent or guardian for a preschool field trip. 
For Preschool and PreK/TK students, we’ll make several road trips, including possible stops at the zoo, 
or the local fire station.  
Club Mather Students go on many adventures during school vacations—usually at least one per week. 
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Outdoor Play and Physical Activity; 
Numerous studies have shown what parents and early childhood educators 
have known for years; it’s outdoor play, not just classroom learning, through 
which young children learn best. So, our outdoor environment is not just an 
extension of our indoor classroom, it is an integral part of our early childhood 
learning environment.  
 
Edible School Yard: Children may help plant, harvest, water or weed in our 
school garden. We use the harvested food in healthy snack activities! 
 
Physical Activity:  
In full-day programs, Teachers plan and implement at least 60 minutes of 
structured (teacher-led) active physical play for the children, in addition to the 60 
or more minutes of unstructured active play that is scheduled daily. 
 
We go outside twice every day in full-day programs, unless it is raining or the weather is very severe. In 
addition to active large-muscle development activities, our play yards provide ample shade and 
relaxation opportunities, and areas for complex dramatic play and artistic expression. All classrooms 
and playgrounds have fresh drinking water available to the children at all times.  
 
Sunscreen:  
Since a great portion of your child’s day will be spent outside, please apply sunscreen to all of his 
exposed skin every morning, all year long. Please dress your child in layers, as the morning 
temperature may be significantly cooler than the sunny afternoon. We will reapply sunscreen in the 
afternoon during summer water play months. 
 
TV/ Videos:  
Children under two years old do not watch videos at all while at our center, in accordance with the 
American Academy of Pediatrics recommendations.  
Preschool children will rarely watch videos (maybe four times per year), and only when the video is tied 
in to an educational theme. 
Club Mather School-Age children may watch an educational or children’s entertainment  
(G or PG rated) video on occasion on Fridays during the school year, and up to once per week during 
school vacations, in relation to a planned activity. 
 
Homework; 
Club Mather School-Age Program provides a quiet, comfortable place 
for school-agers to do their homework. All children are required to do 
their homework during homework time, and will be required to read or 
do other quiet enrichment activities on days they don’t have 
homework, so that they don’t disturb the other students. 
 
For Preschool Students, we provide hands-on learning during the 
day, and the options of either a calendar of fun hands-on activities to 
do together and/ or a simple monthly reading log. The intent of 
preschool homework is for children to have a positive first experience, to set the stage for lifelong 
learning. 

 

**Reading to or with your child at home for at least twenty (20) minutes every day is the single most 

important thing you can do to foster a life-long love of reading .** 
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Potty Training; 
Most children are ready to learn to use the toilet around age two and a 
half. Some are ready earlier, and some are ready closer to age three, 
all of which is perfectly normal. Please talk to your child’s teacher 
when you think your child is showing interest, and we will make sure 
you get informational handouts, and support, for making this exciting 
time in your child’s development go more smoothly, for you, your child, 
and your child’s teacher! 
 
 
 
 

Statement of Non-Discrimination; 
Mather Preschool and Club Mather provides care to all children and families without regard to 
race, ancestry, color, religion, creed, sex, age, national origin, disability, sexual orientation, 
marital status or political affiliation, provided they meet the requirements established by the 
California Department of Health and Human Services, Community Care Licensing Division, 
and our center is able to meet their needs per ADA guidelines, and they agree to the 
requirements listed in the Parent Handbook. We also promote equal employment opportunity 
for all qualified individuals without regard to race, ancestry, color, religion, creed, sex, age, 
national origin, disability, sexual orientation, marital status or political affiliation, provided they 
meet the requirements established by the California Department of Health and Human 
Services, Community Care Licensing Division, and provided they meet the requirements listed 
in the employee handbook and the job description.  
 
 
Licensing Inspection; 
Licensed child care centers in California are inspected yearly by the 
Department of Social Services, Community Care Licensing Division. 
This department of the State has the authority to enter and inspect our 
facility at any time during hours when children are in care. They may 
also talk privately to children or staff during their visits. 
 
 
Safer Cleaning, Disinfecting, and Pest Control: 
Since so many modern cleaners give off harmful fumes and residues, we use Ecolab® 
cleaning products specifically designed for use in schools and child care centers.  
The products are designed to clean, sanitize, and disinfect effectively without noticeable or 
harmful smell or toxic residues. 
To prevent pest infestations, we use preventive measures including barriers and sanitation.  If 
we have any sign of infestation, our licensed pest control company uses a pesticide made from 
rosemary, geranium, and peppermint oils. It is considered non-toxic and extremely safe to use 
around children, in alignment with the 2001and 2006 requirements of the CA Healthy Schools 
Act. 
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Discipline Policy: Guidelines for Positive Discipline: 
As preschool and child care professionals, we at Mather Preschool 

and Club Mather Child Development Center are committed to 

providing a supportive environment where children can experience 

and grow. That commitment and basic respect for children is 

reflected in our discipline policies and procedures, which are 

intended to help children learn self-discipline as they build self-

esteem. Discipline encompasses all those actions taken by teachers 

to enhance the probability that children will develop effective 

behaviors that are personally self-fulfilling, productive and socially acceptable. The following guidelines 

have been developed to enable us to create a consistent and caring environment that teaches children to 

behave in responsible ways and to feel good about themselves.  

 

1. Set realistic expectations for young children's behavior.  

• Recognize that oppositional behavior is normative for children at this early stage in their development. 

Accept children's struggle for autonomy and independence as an important developmental milestone of 

crucial importance to later development, even when it results in resistance to adults.   

• Limit your expectations to what is realistic --- "small expectations for small children."  

• Clarify your expectations for children, so that they clearly understand what it is that you expect.  

• Involve children in the process of developing rules for classroom behavior.  

• Reach consensus as a staff to ensure consistency in expectations and limits set for children.  

2. Create an environment that enhances the probability that children behave in appropriate ways.  

    (Prevention is often the very best cure!)   

 

• Offer a well-planned curriculum that actively involves children in the learning process by including the 

following elements: ƒ 

o A wide array of developmentally appropriate activities  

o Learning through play with real objects and materials  

o Open-ended experiences that allow and encourage children to experiment with materials, without 

having to find a "right" answer  

o Individual and small-group activities more than whole-group experiences   

o Opportunities to make choices every day  

 

• Change the physical environment instead of the child:  

o Maintain a safe "child-proofed" environment, but be sure there are many appropriate alternative 

for children's exploration and play (e.g., toys displayed on open shelves for easy reach)   

o Add to the environment by introducing materials or activities that interest children.   

o Change the environment by reorganizing the space or rearranging items within the space to 

discourage certain behavior (e.g., learning centers to encourage independent activities and small 

group interactions).  

o Restructure schedules to match short attention spans and need for changes in activity.   
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• Anticipate possible problems before they happen, and use redirection when needed, to channel children's 

behavior in more acceptable ways.  

• Let your own actions and interactions with children be a "model" for the qualities and behaviors you hope 

to foster in them -- i.e., speak and act only in ways you want children to speak and act.  

3. Focus on positive communication techniques to gain children's cooperation  

• Give hugs and caring to communicate your affection for children.  

 

• Pay close attention to the feelings that children express, and show your acceptance and understanding of 

their feeling by using "active listening" ( e.g., "I can see you're feeling ...")  

 

• Be generous in your use of encouragement rather than praise to recognize children's efforts and 

improvement not just their accomplishments, and to build their self-confidence and feelings of worth:  

o Demonstrate acceptance (e.g., "You figured that out all by yourself.")  

o Show confidence (e.g., "I know you'll do your very best.")   

o Focus on contributions (e.g., "Thanks, I really appreciate your cooperation.")   

o Recognize effort and improvement (e.g., "It looks as if you worked very hard on that.")  

 

• Use reasoning and "I messages" to help children understand why we expect certain behaviors from then 

and to set the stage for constructive problem solving.  

o Describe an unacceptable behavior (e.g., "When everyone talks at once at group time…"   

o State your feeling (e.g., "I don't like it...")  

o State the consequence (e.g., "...because I can't hear what every child wants to say.")  

4. Turn destructive situations into constructive ones by giving children alternatives.   

• Observe children carefully to determine any patterns in or reasons for their discouragement 

(misbehavior). 

 

• Recognize and acknowledge children's feelings and goals, even when you cannot accept their actions 

 (e.g., "I can see that you'd like to draw, but I'm worried that crayon marks will not come off the wall.")  

  

• Tell children what else they can do instead of what they cannot do (e.g., "You can make a picture in the 

 art area.") 

 

• Provide alternatives so that children are given an opportunity to learn more acceptable ways of behaving 

 in the situation (e.g., "Would you like to use crayons and paper or do you want to paint at the easel?")  

 

• Provide children with "break" time when they and/or you need time and space for calming.  They observe 

 that teachers take breaks, out of the classroom, so understand what a break is. Children should always 

 have control of when their break is over, and they are ready to rejoin the activities.  Teachers may observe 

 that they are showing signs of being ready or not, and support them in their choice, or not, as the case may 

 be. 
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5.  Whenever possible, use natural and logical consequences to motivate and empower children to make            

responsible decisions about their behavior.  

  

• Help children to see the consequences of their behavior for other people (e.g., "When you call her names, 

her feelings get hurt and she doesn't want to play with you.")  

 

• When children are discouraged/ make bad choices, allow them to experience the natural and logical 

consequences which are related to their actions, instead of using punishment to control their behavior. 

o Sometimes allow natural consequences to help children learn from the natural order of the 

physical world (e.g., a child who chooses not to eat lunch may experience hunger later, or a child 

who misused a toy may find it breaks).  

o Allow logical consequences to help children learn from the social order of their world (e.g., a 

child who spills paint on the floor is responsible for helping to clean it up, or a toy is removed 

when a child is misusing it.)  

o Give children the chance to make better choices, and follow through with the consequences 

calmly and consistently, so they can learn from experience what behaviors "work" (e.g., "You 

may stay and build in the block area with your friends. Or, if you're not able to let them build too, 

then you'll have to choose another activity.")  

o Always give children the assurance that they may try again later to make better choices, if they 

have made bad ones (e.g., "I can see you're not ready to play appropriately in the block area. You 

need to make another choice now but you may try the blocks again later.")  

 

6. Avoid the use of consequences inconsistent with the principles of positive discipline. In particular, all uses of 

punishment are absolutely prohibited, especially:  

• Inflicting corporal punishment in any manner upon a child. (Corporal punishment is defined as the use of 

physical force to the body as a discipline measure. Physical force to the body includes, but is not limited 

to, spanking, hitting, shaking, biting, pinching, pushing, pulling, or slapping.)  

• Use any strategy that hurts, shames, or belittles a child.  

• Use any strategy that threatens, intimidates, or forces a child. 

• Use food as a form of reward or punishment.  

• Use or withhold physical activity, or attending a field trip but not participating.  

• Shame or punish a child if a bathroom accident occurs.  

• Embarrass any child in front of others.  

• Compare children.  

• Leave any child alone, unattended or without supervision.  

• Allow discipline of a child by other children or parents.  

• Criticize, make fun of, or otherwise belittle a child, their parents, families, or ethnic groups.  

 

7. Teach children to use problem-solving skills and strategies to resolve conflicts.  

• Teach children to develop their ability to solve their own problems by modeling conflict resolution skills:  

o Defuse anger first through active listening  

o Acknowledge and support children's feelings  

o Collect information about what happened  
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o State the problem clearly and objectively.  

o Help children generate multiple solutions to the problem.  

o Have children look at possible consequences of the solutions and evaluate them.  

o Involve children in deciding on a solution and planning for its implementation.  

o Arrange discussion among children to solve problems.  

PARENTAL INVOLVEMENT;  
Parents and Teachers as Partners; 
We encourage you to visit any time, and to join us for field trips or 
special family events at the center. We do ask that you please be 
considerate of the classroom routine, and do not disrupt rest times, if 
possible.  
Our Board of Directors is comprised entirely of parents of children 
enrolled in our center. We welcome you to attend any open board 
meeting, and to volunteer for board or committee service, or in your 
child’s classroom.  
Infant, Toddler, and Preschool Parents will have two Parent-Teacher 
Conferences per year.       
 
We welcome the opportunity to talk to you any other time you want to 
talk about your child’s development or education; please contact your 
child’s Teacher for an appointment or telephone consultation. In 
addition to your child’s Teacher, your child’s age group Program 
Director, as well as the Center Director, are readily available for 
consultation.  
 
The center publishes a monthly newsletter, with information about classroom and center news, and 
also with the monthly breakfast, lunch, and snack menus. We also maintain a center website, 
www.matherpreschool.com, which we try very hard to update at least monthly, and a center  
Facebook page, https://www.facebook.com/matherpreschool/, where directors share tips and fun. ☺  
  
We regularly update the parent bulletin boards on classroom doors and in our lobby area with fliers and 
handouts about local community events of interest to families, helpful tips, child development and 
parenting information, nutrition and physical activity ideas, and about upcoming events at our center, 
like field trips or family activities. Please take a copy of any that are of interest to you. 
 
To keep up-to-date with the daily happenings and special events of your child’s classroom, please 
check the parent bulletin boards in the classrooms and on the classroom doors.  
 
Daily Reports:  
Infants and toddlers receive individualized daily reports called “Infant Information,” or “Toddler Tattler” 
for each day of attendance, and Full-Day Preschool children will receive a “Preschool Participation” 
report.  

 
Birthdays and other Celebrations; 
Your child’s birthday is one of the most important days of the year for him or 
her, and we want to help celebrate. We permit healthy treats, like fresh fruits or 
whole grain muffins.  
You can find healthy treat ideas and recipes on our  

 

 

http://www.matherplayschool.com/
https://www.facebook.com/matherpreschool/
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Healthy Celebrations Pinterest Board (https://www.pinterest.com/jillmlindeman/healthy-celebration-
treats-for-kids/) or on our website, www.matherpreschool.com! ☺ 
For Special Class Events and Celebrations, Teachers will request parent participation, including treats, 
in an Event Flyer posted on the Event Board. 
 
Clothing;  
Because a day at Mather Preschool & Club Mather will include 
such activities as singing, painting, dancing, mealtime, and 
playing, both indoors and outdoors, your child should wear 
comfortable, washable, inexpensive play clothing that he can 
manage independently in the bathroom, if applicable. Please 
provide your child with two complete changes of clothes to 
leave at child care, in case he gets messy or wet. Children six 
(6) months old and older will need to wear comfortable, low-
heeled, rubber-soled (non-skid) shoes that he can run and play 
outside in safely.  
For walking children, slip-on rain boots are best in winter, when 
children can’t resist stomping in puddles, and sturdy sandals 
are best in summer months, when we do lots of water activities.  
Your Child should wear shoes that he can manage 
independently, for example, if he can’t tie shoes, don’t bring 
him to school in tying shoes.  
Also, so no child loses a favorite sweater or jacket, we ask that 
you clearly label, in permanent marker or sewn labels, any item 
of clothing that might be taken off or changed during the day, 
including bathing suits, towels, and hats. 
We also have a list of local Thrift Stores at the front office, where you can buy very inexpensive play 
clothes for your children. 
 
Personal Items; 
At Mather Preschool & Club Mather, your child will be playing with fun educational toys every day. 
Therefore, we ask you to keep your child’s toys or special personal items at home for fear of loss or 
breakage. Some classes have “Show and Tell” days when your child can bring an item, as long as it is 
labeled with his name. If your child happens to lose anything while at the center, please contact your 
child’s teacher immediately. Although we’ll be more than happy to look, we cannot be held responsible 
for lost or damaged items. 
 
Prayer; 
Mather Preschool & Club Mather provide care for children from families with diverse backgrounds and 
beliefs. We also receive federal and state funding, in the form of the child care food program, grants, 
and subsidized child care funding. For these reasons, we do not teach religious doctrine at our center.  
We have designed our learning programs to teach love, caring, and respect for others no matter what 
their religious affiliation. 
 
Refer a Friend; 
There is no bigger complement than your referring a friend’s family to our center.  
We consider it a privilege to play such an important role in your child’s learning and development, and 
appreciate your sharing how much you like the care your child receives.  
If you refer a family that enrolls their child for twenty “paid attendance days” (one month full-time) of 
child care, you will receive your choice of either $100 Tuition credit OR a $50 gift card! 
 

 

https://www.pinterest.com/jillmlindeman/healthy-celebration-treats-for-kids/
https://www.pinterest.com/jillmlindeman/healthy-celebration-treats-for-kids/
http://www.matherplayschool.com/
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Meals and Snacks; 
We participate in the USDA Child (and Adult) Care Food Program (“CACFP”--see page 25 for 
more information), which requires that we serve balanced, nutritious meals to the children.  
Mather Preschool & Club Mather is a California Preschools Shaping Healthy Impressions 
through Nutrition and Exercise (SHINE) participating site. Our management and staff have 
received and made a commitment to continue extensive training in child nutrition and physical 
education through this program.  
 
 

We go beyond the CACFP basics by serving: 
-Fat-free milk to children two years and older, and no flavored milks (chocolate, etc.). 
-Real fruit and fresh drinking water instead of juice, and by having fresh water available to the children at all times. 
-Whole grain breads, pastas, cereals, and other grains more than half of the time. 
-Low-sugar whole grain breakfast cereals and breads, with less than 6 g. of sugar per serving. 
-A variety of fresh fruits and vegetables every week, including leafy greens, and an assortment of colors: orange, 
red, yellow, purple and green, based on seasonal availability. 
-A variety of lower-fat protein sources, including fish and legumes. 
-Real cheese only—no processed cheese or cheese foods. 
-No pre-fried food items (chicken nuggets, French fries, etc.)—the products we serve are wholesome and 
prepared with much less fat than the pre-fried items. 
-Processed meats no more than once per week. 
 
We also go beyond the established food safety regulations for child care centers by ensuring that all of our 
Directors, Master Teachers, and Food Preparation and Cleaning Staff have completed ServSafe Training and 
earned their California Food Handler Safety Card. 
 
We follow Ellyn Satter’s Divisions of Responsibility for Feeding at Mealtimes (www.ellynsatter.com):  
- The Adults are responsible for What, When, and Where food is served. 
- The Children are responsible for How Much and Whether to eat. 
 
We model good eating behaviors for the children. Teachers and any Parents present are required to sit with 
children at mealtimes and participate in family-style meal service, where children are allowed and expected to 
serve themselves with support from adults. Adults are expected to model healthy habits like putting some of 
everything on their plate, and eating fruits and veggies. Adults are not permitted to eat or drink any outside food or 
sodas in front of the children.  

 
 

Medications; 
We try to keep medications administered at child care to a minimum, due to licensing 
regulations, liability issues, and logistical constraints.  If your child is prescribed a 
medication that must be taken more often than twice a day (at home), please ask your 
pediatrician to help you find a dosing schedule that works around your child’s care 
schedule.  Medication authorization forms must be completed for each medication, for 
each episode of an illness or condition. 
Of course, asthma medications are the exception to this policy, as rescue inhalers 
must be available to children at all times. 
If you must bring a medication to child care, please be sure that the pharmacy 
prescription label is on the medication, and that it has your child’s name on in, and is 
for a current medical condition. 
Over-the-counter medications may be administered on a case-by-case basis, at a 
director’s discretion, for a current illness or condition, such as diaper rash or discomfort 
from immunizations.  As with prescription medications, the label must say it is made for children your child’s age, 
and must have your child’s name printed on it with a permanent marker or other label, and the instructions on the 
label must match your instructions on the medication authorization form.  For the safety of all the children,  
NO MEDICATIONS MAY BE LEFT IN CLASSROOMS (diaper bags, backpacks, etc.) 

 

 

http://www.ellynsatter.com/
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Immunizations and Medical Records; 
In the interest of your child’s health, and that of all the children at the center, we require that all 
immunizations proper to your child’s age be given before admission. You must submit your 
child’s current medical and immunization records prior to admission and these records must be 
updated when there are any changes. 
Please make sure to include any allergies in your child’s health record, so that we can take 
proper precautions to protect your child’s health. 
 
 

Washing Hands, Cutting Fingernails, and Brushing Teeth; 
We want to help your child learn good personal hygiene habits that will help him 
keep healthy for life. We require all children, staff, and parents participating in 
class to wash their hands upon arrival in the classroom, before eating, after 
toileting or diaper changes, and after coughing, sneezing, or when otherwise 
necessary. 
This policy greatly reduces the spread of illness in the center. We do not use 
antibacterial soap, because we have found it to be very drying to young children’s 
skin. Studies have shown that regular or moisturizing soap removes germs and dirt just as effectively as 
antibacterial soap, and we don’t see any point in killing germs that are going down the drain. Using antibacterial or 
antibiotic products, when they are not necessary, contributes to germs becoming resistant to these products.  
Teachers and staff do have hand sanitizer available to use after they wash their own hands, and for children ages 
2 and older, to kill any germs remaining after washing. 
 
To make it easier for your child to keep his fingernails clean, please keep his fingernails trimmed short--no longer 
than the end of his fingertip. The area under fingernails is a prime breeding ground for germs, and keeping nails 
short helps reduce illness. It also prevents children from accidentally scratching their friends. 
Please have your child’s hair restrained, or trimmed, so that it stays off his face during the day. We have found 
that children having hair in their face all day is extremely distracting to them and to their teachers, and it is 
unsanitary when food gets in it. 
 
We provide a toothbrush for your child, age one or older, to use after breakfast each day, and replace these as 
needed.  
 
Illness, Injury, and Emergency Procedures; 
We are licensed to provide well-child care only! To protect your child’s and the other children’s health, please help 
prevent illness! If your child is not well enough to actively participate in activities, or if he has a contagious 
condition (such as pink eye, head lice, chicken pox, strep throat, etc.), he should stay home where he can receive 
more individual attention.  
 
We go outside every day unless the weather is very severe or raining. If your child is too sick to go outside, he is 
too sick for child care! If you are not sure, please call a Director before deciding whether or not to bring him. If a 
child becomes too ill to participate in activities, needs more individual attention and care, or if he has a contagious 
condition requiring exclusion, he will be isolated from the other children and we will call you to pick him up.  
 
In the event of any serious illness or accident, an ambulance may be called. To ensure your child’s safety, we 
keep a file of names, addresses, and phone numbers of the only people you authorize to pick up your child. In 
addition, licensing regulations require that you supply the names and phone numbers of your child’s doctor and 
preferred hospital.  
 
We use the California Child Care Healthline Policies on Child Exclusion for Illness, as our criteria for exclusion.  
If your child has visible injuries at drop-off or receives an injury greater than a minor scrape in child care, you will 
receive an injury report to sign at pick-up time. If your child is exposed to a contagious condition in child care, an 
exposure notice will be posted on the classroom door. Please mention any illness or injury at drop-off so we won’t 
have to bother you at work. 
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SAFETY ISSUES: 
 
Signing In and Signing Out Children; 
 

FOR YOUR CHILD’S SAFETY, she must be logged in to our 
attendance software program BEFORE you walk her to class, and 
must be logged out BEFORE you go to her class or playground to 
get her.  
 
Only parents and persons 18 years or older whom you list as 
“authorized” in your child’s roster will be permitted to sign your child 
out. 
 
 

FOR YOUR CHILD’S SAFETY:  
always exit the building through the FRONT LOBBY door, so staff and security cameras 
can monitor who is leaving the building with whom. Each time a child exits or enters our center, 
she must be signed/ logged in or out (for example, for a dentist or doctor appointment). 
 
 
 
Children with Different Abilities; 
It is Mather Preschool and Club Mather’s policy to 
admit children with special needs into the program if 
they can be integrated so that the accommodations 
necessary do not fundamentally alter the nature of the 
program or facility. 
 
Unless a child’s needs and corresponding 
accommodations are self-evident, it is the legal duty of 
the parents to supply the center with information about 
the special needs of the child, in order to be properly 
accommodated. 
 

Custody Issues;  
To ensure that our center is in compliance with 
any court orders pertaining to the custody of 
your child, we require a certified copy of a 
custody order. We keep this information 
confidential and solely for the safety and well-
being of your child. If a new custody order is 
issued or if a restraining order has been issued 
against either parent, we will also need this 
information on file. It is our center’s policy to 
remain neutral in all custody matters, and the 
center may not serve as a visitation site. 
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In Case of Accidents; 
We take every precaution to make sure your child is safe. That includes a comprehensive 
safety awareness program, as well as frequent inspections and maintenance of the building, 
playground, and equipment. But because children will be children, accidents may happen. 
When they do occur, and we feel medical attention is necessary, we will call you or your 
designated contact. In case of a life-threatening or very serious and urgent emergency, we will 
call emergency medical services 
 
 
Severe Weather or Fire Drills; 
To prepare for fire or severe weather or disaster evacuation, 
we have regular drills and practices so your child can react in a 
safe and orderly manner. If an actual emergency requires 
evacuation of our center, we will notify you as soon as the 
children are safe.  
 
 
Facility Lockdowns and Drills; 
Working together with local law enforcement agencies, our center has developed 
comprehensive lockdown procedures, in the event of suspicious activity in or near our 
neighborhood. During a lockdown, all children and staff are brought inside, all doors and 
window blinds are closed and locked, and we all “play possum” until the law enforcement 
agency clears us to re-open the doors. We will post a notice on the center front door, informing 
you of the reason and times of any lockdowns, which you will see at pick-up time. 
 
 

 
Transportation; 
In our Club Mather School-Age Program, we transport 
children to and from several local elementary schools.  
We use safe, licensed, insured vehicles with safe, licensed, 
qualified drivers. All vehicles are marked with our Club 
Mather logos, and all drivers wear their Mather Preschool 
and Club Mather Staff Identification badges. Please check 
at the front office for a list of the elementary schools that we 
currently serve. 
 
The transportation method we will use on field trips will be 
communicated to parents in advance. If parents are asked 
to volunteer to drive on a field trip, they will be asked to 
submit a photocopy of their driver license and proof of 
liability insurance coverage, prior to helping with the field trip 
transportation. Child safety seats will be used as required by 
law. 
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FEE POLICIES; 
In our effort to continue to provide the kind of care and education 
you want for your child, we are constantly improving our facilities 
and resources. Our teachers are required to complete 
coursework toward a degree, and are required to continue 
education after that. As they grow as teachers, their wages 
increase accordingly. 
For this reason, tuition fees are reviewed annually and are 
usually increased in the spring. Other fees and applicable rules 
are as follows: 
 
Registration;  

We require a registration fee to cover administrative costs and/ 
or to hold your child’s spot. This fee is due each time you enroll 
or re-enroll your child. As required by our contract, the State 
Preschool program is the only exception to this policy. 
 
Tuition/ Additional Services; 
We must receive every child’s tuition by the due dates listed on the fee schedule and in your 
contract, or we will charge a late fee. Additional services, provided by other entities will have 
separate fees payable to the entity hosting the program. Field trips may also require an 
additional fee. 
 
Vacation, Sick Days, & Absences; 
To maintain our high standard of quality, we must budget for everyday costs relating to our 
dedicated teachers and educational resources. To cover these costs, we must charge tuition 
for all of your child’s absences.  
 
If No Tuition is Paid;  
Enrollment will be discontinued if no tuition payment is received. Re-enrollment, if we have an 
opening, will require bringing your account up-to-date, and paying the full registration fee 
again. 
 
Returned Checks;  
We will charge a returned check fee as specified in your contract. We reserve the right to 
refuse any other payments by check. 
 
Late pick-up policy;  

Mather Preschool & Club Mather Child Care Center closes promptly at 6pm. Staff members 
want to go home to be with their own families, and often have evening college classes to 
attend. Unnecessary staff overtime is a waste of your, and all the other parents’, tuition 
dollars. Non-subsidized and subsidized families will be charged $1.00 per minute, if children 
are picked up late (after the time specified on your contract).  
Late fees are necessary for morning-only students left after their contracted pick up time, as 
other children take their “spots” in the afternoons, so we cannot accommodate them without 
advance approval. 
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Late pick-up fee payments (overtime) will be due and payable at the time the child is picked 
up. Please pay the teacher left waiting with your child. Three late pick-ups will result in 
termination from our program. If you are more than 30 minutes late, and we cannot reach the 
emergency contacts, the director will call Child Protective Services.  
 
 

 
Non-Profit Status and Donations;  
Because of Mather Preschool Child Care Center’s non-
profit status, we are not permitted to support political 
candidates. We are, however, allowed to, and we most 
certainly will, inform you of the official positions of 
candidates who support improving the services available 
to children. We will also inform you of state propositions 
and legislation that affect children, so that you can use the 
power of your vote to support those who support our kids.  
 

 
DONATIONS:  Please see our newsletter and website for our current donations requested list. 
Any monetary or other donation your family or business makes to our center is tax-deductible 
under Section 501(c)(3) of the Internal Revenue Code. Please ask the bookkeeper for a 
receipt for any donations, and consult your tax preparer for details. 
 
Withdrawing your Child; 
We’d hate for you to withdraw from our center. But if you do make the decision, we require two 
week’s written notice. Sometimes children or families may not adjust to the child care center 
environment. In these cases, we may ask the parents to withdraw their child. If we make this 
decision, we will give the family involved two week’s notice to find alternate child care 
arrangements. Certain situations may occur when we would make this an immediate 
withdrawal. Please consult your contract for details. 
 
Holiday Closings;  
The following holidays are the days we are officially closed. If a holiday falls on a Saturday or 
Sunday, it may be observed on Friday or Monday. However you spend these days, we wish 
your family the best and safest of times: New Year’s Day, President’s Day, Memorial Day, 
Fourth of July, Labor Day, Thanksgiving and the day following, and Christmas Day. We also 
close for two professional development days per year, generally Veteran’s Day-observed and 
the Monday after Easter.  Tuition is not prorated for these holidays and closures. 
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But What Are They Learning? 

Do you ever see children playing with water or finger-paint, and wonder; “Why are they doing 
that? What are they learning?” The following will begin to explain why your child’s teachers set 
up the activities, that you see your child participating in on a regular basis. 
 
Daily Activities and What They Teach: 
 
Art Activities; 
While using a wide assortment of art materials, children; 
-develop motor skills: When a child uses their whole arm to paint at 
the easel, they are developing those large muscles. When a child 
grips a marker or pinches a clothes pin to hang their art, they are 
developing those small muscles. 
-express their feelings and ideas 
-practice decision-making, and eye-hand coordination 
-develop spatial awareness--an important early math skill 
-learn to identify, observe, and compare color, shapes, texture, and 
lines 
-develop positive self-esteem 
-practice sharing materials 
-explore visual perception skills; shape, color, and size discrimination 
-experience the process of creating 
-develop a direct parallel between art and the written language--the child’s scribble becomes a 
controlled scribble, which becomes a line, which becomes a controlled line, which becomes a 
shape, which the child can put to use for learning to write 
 

Blocks; 
While building with various types of blocks, children; 
-practice small and large motor skills 
-discover cause and effect 
-learn mathematical concepts such as;  
  -shape, height, length, number, and area 
  -one to one correspondence 
  -matching and sorting skills (especially at clean-up time) 
  -serration (putting blocks in order by size/ height) 
-develop spatial skills 
-practice problem-solving skills, like planning and decision-
making 
-discover basic concepts of balance, weight, and proportion 
-develop eye-hand coordination 
-develop imagination, creativity, cooperation, and social skills 
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Books/ Story Time; 
While listening to stories, and looking at books, children; 
-develop a love for literature--children who are read to are 
usually better readers 
-learn to follow left-to-right progression 
-practice the skills to use books properly 
-develop dramatic arts skills, as the children act out familiar 
fairy tales and nursery rhymes 
-learn to identify and label objects 
-develop vocabulary 
-develop alphabet, colors, counting, and many other 
concepts 
-identify and describe emotions 
-predict outcomes 
-discover group discussion 
-learn to associate words with objects, and letters with sounds 
-develop listening skills 
-recall information 
-develop an awareness of print 
 
Three things are needed for children to learn how to read 
1. Interest (which we build into our story time) 
2. Understanding format (which we also build into our story time) 
3. Neurological development (which will happen naturally for each child at their own pace) 
 
 

 
 
 
Cooking; 
During a cooking experience, children can develop; 
all of their senses to explore ingredients 
math skills, such as quantity relationships, by measuring, 
pouring, leveling, etc. 
fine motor skills by mixing, chopping, stirring, kneading, rolling, 
etc. 
pre-reading skills by learning to recognize a few familiar, short 
words, symbols, and numerals 
cause and effect skills 
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Dramatic Play (make-believe); 
Through participating in dramatic play, children;  
-learn to respect differences in their peers 
-develop self-expression, imagination, and creativity skills 
-practice social skills, such as cooperative play, empathy, 
and setting controls on their behavior according to others’ 
expectations 
-develop an understanding of non-stereotyped adult roles 
-build language skills such as expressing their thoughts 
and feelings verbally, and visual discrimination and classification (again, especially at clean-up 
time) 
-self-help skills such as dressing and undressing 
-develop a positive self-image, and an understanding of the roles of our society 
-learn problem-solving skills 
 
Manipulative Materials (beads, puzzles, cut and color table, etc.); 
While using manipulative materials, children; 
-learn sorting and classification skills  
-discover math skills; such as quantity, shape, and size, and matching and sorting 
-practice matching shapes, sizes, and colors of objects 
-develop imagination and creativity 
-learn to zip, snap, lace, button, and buckle 
-discover similarities and differences in objects 
-practice using scissors, pencils, brushes, and crayons 
-develop problem-solving, and cause and effect skills 
-develop eye-hand coordination and fine motor control 
(All of the above are important pre-reading and -writing concepts!) 
 
 
 

 
 
 
Sand and Water Play/ other sensory experiences; 
While exploring with sand and water wheels, cups, scoops, 
spray bottles, and other tools, children; 
-practice pouring, scooping, sifting, and measuring 
-discover and predict buoyancy 
-experiment with properties of water (using ice cubes and 
snow) 
-learn to understand and judge quantity 
-practice sharing materials 
-discover cause and effect 
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Music 
While taking part in a variety of musical activities, 
children; 
-develop positive self-esteem 
-learn rhythm    
-practice sharing, social skills, and how to interact in a 
large group 
-develop auditory perception/ listening skills (learning a 
new song) 
-experience creating various sounds 
-learn to identify sounds 
-develop large motor skills through dance and movement 
-develop small motor skills through finger plays and 
flannel board stories/ songs 
-learn about cultural diversity 
-explore self-expression, creativity, and imagination 
 
 
 
 

 
 
 

 
Science experiences; 
While exploring scientific materials, children; 
-learn about the world around them  
-learn about life cycles (frogs, silkworms, etc.) 
-feel the different textures of nature 
-investigate cause and effect 
-are introduced to the scientific method, and predicting 
outcomes 
-learn to love nature and respect life 
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-National Food Service Management Institute 

What Parents Should Know About 

Benefits of the CACFP  
Congratulations--the child care facility you have chosen participates in the Child and 

Adult Care Food Program (CACFP). The main goal of this program is to ensure that 

children in participating child care centers and day care homes receive nutritious meals 

and snacks, and child care providers receive training in nutrition. Children and providers 

learn about food and healthy eating.  

Nutrition is an important part of good child care. All children need well-planned meals 

and snacks that provide a variety of foods and the nutrients needed for good health and 

energy.  

The U. S. Department of Agriculture (USDA), through an agency in your state, helps 

child care providers to pay for meals and snacks that meet nutritional requirements for 

breakfast, lunch or supper, and snacks. A meal pattern outlines the kinds and amounts of 

food that must be served. Training and educational programs are also offered to child 

care providers that participate in the CACFP.  

Child care facilities on this program make sure that your child:  

• receives nutritious meals.  

• receives meals based on USDA meal standards for young children.  

• learns about food and eating to help develop healthful eating habits.  
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You should also know the following information.  

• Your child care center may ask you to complete certain forms required by the CACFP.  

• Special arrangements can be made for meals and snacks at child care for children with 

special nutritional needs.  

• To help us manage the program better you may be contacted at some time and asked 

about the type and quality of meals that your child receives while in child care.  

• Your child care provider or center plans menus for meals and snacks and will be glad to 

show them to you.  

Working together, you and your child care providers can help your child establish 

healthful eating habits that will last a lifetime. You may receive other information from 

your child care provider that will suggest ways you can help your child learn about food 

and healthful eating practices. As a parent, you are the most important teacher your child 

will ever have. By practicing good health habits, including healthful eating, you can give 

your child a head start on a healthy lifestyle.  

If you have questions about the CACFP, please speak to a Director. You can also contact 

the agency in your state that administers the CACFP for the USDA.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In accordance with Federal law and U. S. Department of Agriculture policy, this institution is prohibited 
from discriminating on the basis of race, color, national origin, sex, age, or disability. 
(Not all prohibited bases apply to all programs.) 
 
To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten 
Building, 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 
(voice and TDD). The USDA and NSD are equal opportunity providers and employers. 
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Parent and Volunteer Code of Conduct 

It is Mather Preschool & Club Mather Child Development Center’s (“MP/ CM”) policy to ensure 
the business of the program is conducted according to the highest ethical standards. In 
support of this policy, a set of ethics and standards of conduct are essential for MP/ CM to 
prosper and receive the desired trust and respect of children, families, employees, and the 
community. The underlying principles of these standards are based on courtesy, moral 
standards, and the law. These principles will ensure the continued success and growth of the 
services and programs provided by MP/ CM. 
All employees, parents, families, and volunteers must abide by the following established 
standards of conduct. These standards include, but are not limited to: 

1. Respect and promote the unique identities of all children and families, and refrain from 
stereotyping on the basis of gender, race, ethnicity, culture, religion, disability, or sexual 
orientation. 

2. Follow program confidentiality policies concerning information about children, families, and 
other employees. 

3. All children and youth must be supervised by qualified staff and not left alone while in the 
care of MP/ CM. 

4. Positive Methods of child guidance shall be used.  Engaging in corporal punishment, 
emotional, or physical abuse, or humiliation is prohibited; additionally, methods of discipline 
that involve isolation without adult supervision, the use of food as punishment or reward, 
and denial of basic needs are not to be used. 

The Parent/Volunteer Code of Conduct will include, but not be limited to, the 
following items: 

1. Parents or family members will address misbehaviors of their own children attending a 
MP/ CM function or classroom in a positive way.  No physical or verbal punishment of 
children is allowed at a MP/ CM function or classroom.  This includes, but is not limited to 
striking your child in any way or cursing at your child at a school function or classroom. 

2. Parents or family members will direct all concerns regarding other children at a MP/ CM 
function or classroom to MP/ CM staff immediately.  It is never appropriate for a parent of 
family member to discipline another child at a school function or classroom.  It is not the intent of 
this standard to stop a parent or family member from helping a child who is in immediate 
danger, but to use common sense in a situation where a child may be at risk of being harmed or 
who may be harming others. 

3. Parents or family members will treat MP/ CM staff members with respect, and follow 
agency policy regarding disagreements or concern.  It is never appropriate for a parent or 
family member to threaten, disrespect, or confront a staff member in any way, or speak of 
incidents that occurred in the center in front of others.  If the parent or family member has an 
issue or concern regarding incidents that occurred at school, they should contact their teacher 
after class.  If the concern is not resolved, the Program Director should be contacted.  
Confidentiality will be maintained in all discussions involving children, parents, caregivers, 
volunteers, and staff members.       

4. If a parent or family member has a disagreement or problem with another parent of family 
member at MP/ CM or classroom, that problem will be addressed with respect following 
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program protocol.  It is never appropriate for a parent or family member to threaten another 
parent or family member at a school function or classroom.  This will also include inappropriate 
or negative remarks, body language, visible animosity, or eye contact. 

5. When in presence of children at a MP/ CM function or classroom, parents or family 
members will use language appropriate for young children to hear.  Cursing or swearing or 
use of inappropriate language is not allowed.  Speaking negatively in front of your child or other 
children, parents, or community members about staff, or enrolled families is inappropriate and 
impacts the emotional well-being of all involved and negatively impacts the program. 

6. When in the presence of children at MP/ CM function or classroom, parents or family 
members are asked to be mindful of their clothing, to make sure the body is covered 
appropriately.  Parents or family members may be asked to wear a smock if clothing is too 
revealing (excessive cleavage top and bottom), or if Tattoos are inappropriate for children to 
see. 

7. Parents or family members will smoke only in designated areas (100 feet distance from 
the center) when attending a MP/ CM function or classroom. Our buildings and playgrounds 
are non-smoking areas, as are all field trips and school activities.  If a parent or family member 
must smoke, staff will advise you of a designated area, away from and out of view of the 
children. Because the dangers of second-hand smoke have been shown to occur when children 
can even smell smoke on clothing, MP/ CM staff reserve the right to ask family members with 
smoky clothing to refrain from entering highly sensitive areas like infant/ toddler classrooms, etc. 

8. To ensure the safety and health of all children, all safety rules, including but not limited 
to, the following will be enforced: 
a.  According to the California Law, all children will be placed in appropriate vehicle 

restraints at all times. 
b. Parents who appear to be impaired by drugs or alcohol will not be permitted to pick 

up their children.  Instead staff will assist them in finding alternative transportation. 
c. MP/ CM staff will not release children to anyone but those listed on the Emergency 

Contact Form, who must be age 18 and over. 
9. The use of alcoholic beverages or other impairing drugs is prohibited on premise or at 

any MP/ CM function.  If a parent is under the influence or if there is reasonable suspicion of 
engaging in said activity, you may be asked to leave the event or program and your child will not 
be released to you.  The person you designated on the emergency contact form will be called to 
pick up your child.  If no one is available to pick up your child, the appropriate authorities will be 
contacted. 

10. In the event that a situation places staff, children, parents or family members at harm, the MP/ 
CM program reserves the right to ask the parent/family member to leave the event or program.  
In the event that the parent/family member refuses to leave, the appropriate authorities may be 
called.  The Mather Playschool & Club Mather Child Development Center may also re-evaluate 
the enrollment status of a family, or participation in the program. 

I understand that while my child is enrolled in the MP/ CM Program, I will abide by the 
above cited standards of conduct.  Failure to adhere to this plan will compromise continued 
enrollment in the MP/ CM Program. 

 

(Parent’s Copy) 


